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http://jmbe.asm.org  

HOW TO SUBMIT A PAPER TO JMBE 

Login or Register with JMBE: 

 

Select your role as author:  

 

 

 

 

 

Start the submission process by selecting the “Click here” link at the bottom of the page and follow the five step 

submission process: 

 

 

 

 

Step 1:  a) Select which section you feel is most appropriate for your article from the drop-down menu.  b) Confirm 

each item in the Submission Checklist is complete and check each box.  c) Be sure to click that you are in agreement 

with the copyright notice. 

   

 

 

 

 

 

 

 

 

Note: Each box must be checked in order to 

proceed to the next step of the submission 

process 

http://jmbe.asm.org/
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d)  Optionally, you may add any comments you wish to send to the    

editor. 

e)  Select “Save and continue”. 

 

Step 2: Enter the submission’s metadata 

a) Complete the author details. All fields marked with an asterisk are required. If there are multiple authors, use the 

“Add Author” button to bring up additional fields:  

 

b) Add the title and abstract. 

 

 

c) Complete the indexing and enter the names of any 

 supporting agencies. 

d) Click “Save and continue”. 

 

 

 

Step 3: Upload the submission 

 

 

 

 

 

 

a) Click “Browse” to open a Choose File window for locating the file on the hard drive of your computer. 

b) Locate the file you wish to submit and highlight it. 

c) Click “Open” on the Choose File window, which places the name of the file on this page. 

d) Click “Upload” on this page, which uploads the file from the computer to the JMBE’s web site and renames it 

following the JMBE’s conventions. 

e) Once the submission is uploaded, click “Save and continue”. 
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Step 4: Upload supplementary files 

  

 

 

 

 

 

 

This section is used to upload all of the supplementary files &  

figures for your manuscript. 

 

a)  If you have any supplementary files, such as teacher handouts, samples of student work, etc., you may add them 

here. These files are also indexed by the author, identifying their relation to the submission, as well as their 

ownership. Files can be uploaded in any file format and will be made available to readers in their original format. 

b)  Locate the file you wish to submit and click “Open” on the Choose File window. 

c)  Click “Upload” on this page, which uploads the file from the computer to the journal's web site and renames it 

following the journal's conventions. 

d)  You will be asked to enter the metadata for the file uploaded. The only required field is the Title. For all 

illustrations, use simple file naming conventions in the Title. (eg. Fig. 1, Fig. 1a). You may also select the type of 

material by using the pull down menu: 

e)  Scroll down on the page to the heading “Supplementary 

Files”. If the file is to be presented to reviewers, ensure 

the box is checked beside “Present file to reviewers 

(without metadata), as it will not compromise blind 

review”. 

f)  Click “Save and Continue” to proceed. You may upload 

more supplementary files by following the same process.  

 

 

Step 5: Confirming the Submission 

With the previous four steps of the submission process 

completed, click "Finish Submission" to submit your 

manuscript. You will receive an acknowledgement by email and will be able to view your submission's progress through 

the editorial process by logging in to the JMBE web site. 

 

 

 

 

 

 
Each time you login, you will be presented with a list of all of your outstanding submissions, including their status in the 

review and editing process. Articles may be listed as awaiting assignment to an editor, queued for editing, etc. Clicking 

on the article title link or the status link will provide further details. 

 

 

 

 

Guidelines for Images & Figures 

 Each figure must be provided as a separate 

Supplementary file in the submission process 

 All images must be in digital form in a 

standard graphics format (JPG or GIF) between 

100 and 150 pixels per inch in both 

dimensions in size 
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Created by: 

 
www.multi-med.com 

YOUR PAPER IS NOW READY FOR PUBLICATION! 
 

Responding to Reviews and How to Submit a Revised Paper 

 
You will receive email notification from the editor with a decision on your paper.  If a decision of “revise” or “resubmit” 

is given, login to your account and click on the linked title of your submission. The email from the editor will often 

contain the reviewer comments. From the Summary page, you will be able to review the fields you entered at the time 

of submission. You will also be able to upload and revised figures by clicking on “add a supplementary file” on the 

summary page. 

 

Go to the Review section by clicking on heading: 

From the review page, you can view the 

reviewer’s version (version of paper submitted 

for review) and the editor’s version (if editor 

made any changes or comments to your 

paper). You may also read comments by 

clicking on the note icon beside “Editor/ 

Author Email Record”. 
 

Use the browse upload tool to submit your 

revised author version. Responses to reviewer 

comments should be included in the revised 

manuscript. Click on the envelope icon to 

notify the author that a revised version has 

been uploaded.  

Copyediting and Proofreading 
 

When your submission has been accepted, a copy will be returned to you for copyediting. Login to your author account 

and select the “In Editing: Copyedit Requested” link: 

 

 

 

 

 

 

Read through the edited version by clicking on the file name 

and make any additional changes necessary being sure to 

answer all copyediting queries within the document while 

using the track changes. This will be your last opportunity to 

make any major changes to your article before publication. 

Upload the revised version in the Author Copyedit section 

using the browse upload tool. 
 

Important: Select the envelope icon under Complete when finished, notifying the copyeditor that you are finished. 

 
Once the PDF galleys have been created, you will be notified by 

email that the document is ready for proofreading.  Login to 

your author account and select the “In Editing: Proofread 

Requested” link: 

 

Proofreading instructions are linked at the bottom of the 

section. Submit corrections using the “Proofreading 

Corrections” note icon.  Important: Select the envelope 

icon under “Complete” when finished, notifying the 

Proofreader that you are finished.  This is your last 

opportunity to make minor changes to your article before 

publication. 

 

 

“Note” icon “Envelope” icon 


